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I N T R O D U C T I O N  T O  T H E  T E A C H E R S ’  

H A N D B O O K  

As described in the “Memoir,” the first year at Mt. Edgecumbe, 1958-59, started with 

great deal of chaos which required disciplined administrative action to establish organized and 

smooth operations by the end of the school year.  Mr. Jackson and myself started early in the 

school year to keep track of changes needed in the Teachers’ Handbook.  When the school year 

was over and during the summer of 1959, we did a complete revision of  the Handbook.  The 

Handbook was then revised every three years. 

Starting with the school year 1959-60 I reviewed the Handbook with the Academic 

faculty and Mr. Jackson required the same from the Boys Vocational and the Home Economics 

supervisors.  I can say that if a procedure was covered in the Handbook, the Administration 

followed it.  We followed the official admission criteria, but added three additional unstated 

entering ninth grade criteria: (1) reading test score of 7.1 Grade Equivalent score or higher; (2) 

good grades and (3) no behavior problems.  Otherwise, the handbook does an excellent job of 

describing the operational procedures of the school. 

The reader will find frequent references to the BIA Manual.  The Manual contains 

“Administrative Procedures” that are to guide an employees work.  Administrative Procedures 

are different from “Regulations.”  Regulations are published in the Code of Federal Regulations  

(Title 25, “Indians” for the BIA) and have the effect of law though they are not laws.  In my 

experience few BIA Education employees knew the difference between the two and more often 

than not gave the BIA Manual unwarranted legal standing.  While the Manual is important, it is 

not legal. 

In order to provide a description of the school program, I scanned the Table of Contents 

which reflects its content.  Should anyone want the pages of a particular section, they should 

contact me.  It was always an administrative blessing to be able to refer a teacher’s complaint to 

the Handbook with a statement that it was to be followed. 

 

     Tom R. Hopkins 
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